Ipo¢puniib T01KHOCTH FOCYIaPCTBEHHOI0 IPAKIAHCKOI0 CJIYKALIero,
OCYIIECTBJAIIIECT0 HHPOPMANNOHHO-AaHAJTIUTHYECKOE CONMPOBOKIACHNE
aesaTebHOCTH Jlymbl XaHThI-MaHCHIICKOT0 aBTOHOMHOTO OKpyra — FOrpol

HaunmeHoBanue 10JKHOCTH

3amMecTUuTeNb HayaJbHUKA NudopmaninoHHO-aHATUTHIECKOTO
Ynpasnenusa anmapara Jymbl XaHThI-MaHCHUICKOTO aBTOHOMHOTO
okpyra — FOrpel

Karteropusi u rpynna
JTOJIKHOCTH

Kareropus "PykoBonurenu", rpymnmna "I maBHbIe"

ObsacTh npogeccnoHaAIbHOIM
CJIY:KeOHOM 1esiTeJIbHOCTH

ConpoBoxieHue JEeATEeIIbHOCTU Jymsl XanTtsl-MaHCHHCKOro
aBTOHOMHOTO0 okpyra — FOrpsI (nanee — Jlyma aBTOHOMHOT'O OKpyTa)

Buasi npodeccuonaabHoOM
CJIyKeOHOM 1esiTeIbHOCTH

ConpoBosk/ieHUE AeATeIbHOCTH AeMyTaToB JlyMbl aBTOHOMHOI'O OKpYTa

IMoaunHEeHHOCTH JOJKHOCTH

[Tomuunsercs HAYaJIbHUKY HNHpopMannoHHO-aHATUTHYECKOTO
ynpasieHuss amnmapara JlymMbl aBTOHOMHOIO OKpyra (manee
VYnpasieHnue), pykoBoAUTENO anmnapaTa J[ymMbl aBTOHOMHOT'O OKpyra 1
IIpencenarento Jlymbl aBTOHOMHOI'O OKpyra

KoanuecTBO MOAYMHEHHBIX

8 uenoBsex

YcaoBus 1 peskuM padoThl

[IpoJOKUTEALHOCTE M PEKUM pabOTHI:
JUTsL MY>K4UH - 40 4acoB B HEJZIEIIO,

JUTS SKCHIITUH - 36 4acoB B HEACIO,
BBIXOJIHBIE JIHU - Cy000Ta U BOCKPECEHBE,
HEHOPMHUPOBAHHBIA pabOUYNil JICHB.
VYcnoBus pabOTHI:

HCTIBITATENIbHBIN CPOK — 0 MecsIEB,

Ieab ucnojiHeHUs1
JOJKHOCTHBIX 00sI3aHHOCTe

Opranm3anus ©  oOecrieyeHHe HWH(POPMAIMOHHO-aHATUTHYECKOTO
COIIPOBOXICHHUS JIEATEIBHOCTH [[yMbI aBTOHOMHOTO OKpYTa.

Kypupyer nestensHOCTh OTIENa Mo paboTe CO CPEICTBAMHU MAacCOBOM
uHpOopMaIuu

OcHOBHBIE 32244 U
00513aHHOCTH
0 JOJIZKHOCTH

1) OcymecTBisieT HEMOCPEICTBEHHOE PYKOBOACTBO pabOTHUKAMU
ornena mo pabore co CMMU, KOHTpOJIb 3a HMCIOJHEHHEM HWMHU CBOUX
MOKHOCTHBIX 00s13aHHOCTEI;

2) ocymiecTBIIIeT 00pabOTKY EPCOHALHBIX TAHHBIX;

3) ocymiecTBisieT B3auMojieiicTBUe YmpaBieHUs ¢ (¢eaepaabHbIMU
OpraHaMy TOCYJAapCTBEHHOM BIJIACTH, C OPraHaMH TOCYJAapCTBEHHOMN
BJIACTH aBTOHOMHOTO OKpyra M HWHBIX CyOBeKkTOB Poccuiickoii
®denepauun, ¢ OpraHaMd MECTHOTO CaMOYMPABJICHHUS MYHHUIIMIAIbHBIX
00pa3oBaHMi1 B Mpejienax CBOCH KOMICTCHIIHH,

4) ocymectBiser npoBeneHue akkpeautanuu CMUW ang ocenieHus
MEpOIPUATHI, TPOBOAUMBIX B JlyMe aBTOHOMHOT'O OKPYTa;

5) OCyIECTBISET KOOPAUHALMIO EATEIbHOCTU aKKPEIAUTOBAHHBIX MPHU
Jlyme aBTOHOMHOI'O OKpYTa )KYPHAJIUCTOB;

6) ocymecTBisieT oOecleYeHne >KypHAJIUCTOB IPOCKTAMU 3aKOHOB
ABTOHOMHOI'O OKpYra U IIPOEKTaMU MMOCTAaHOBJIEHUHN J[yMbl aBTOHOMHOTO
OKpYTa,

7) ocyllecTBISET WHbIE IMOJHOMOuMs o mnopyueHuto IIpencemarens
JlyMBl aBTOHOMHOIO OKpyra M pykKoBoauTens ammapara Jlymsl
ABTOHOMHOT'O OKpYyTa.

8) opranm3yer B3amMoneHCTBUE YTpaBiieHHs C Jemyratamud JIymbl u




WHBIMU CTPYKTYPHBIMH MOJpa3eieHusIMH amrmapata J{ymsl;

9) opraHu3yer TMOATOTOBKY OTYETOB O pabore YmpaBieHus 3a
MTOJIYTOJINE U TOJ;

10) opranusyer mNpoBeACHUE TBOPUECKUX KOHKypcoB mis CMU Ha
Jy4dlIee OCBEIICHUE NEATENbHOCTH [lyMbl aBBTOHOMHOTO OKPYTa;

11)  opraHusyer NOArOTOBKY  MNPEMJOKEHUH IO  CO3JaHUI0
"nHPOPMAIIMOHHBIX TTOBOJOB", a TakKe MaTepHaIOB AenmyraraMm J[ymbI
aBTOHOMHOTO OKpyra Juisi onmyonukoBanusa B CMU u pexomeHngauuii mo
MMOATOTOBKE TAKUX MATEPUAJIOB;

12) opranusyer mpoBenecHHE WH(GOPMALMOHHBIX MEPONPUSATHH, B TOM
yucie — mpecc-koHbepeHuui, OpuduHTroB,  "KpyrJIBIX  CTOJOB",
napJIaMEeHTCKOro JUCKYCCHOHHOTO Kity0a, Bctpeu Ilpeacenarens J{ymbr
ABTOHOMHOIO OKpyra M €ro 3aMeCTUTENed C IKYpPHAIMCTAMHU
ANEKTPOHHBIX U NeyaTHbIX CMU;

13) opranu3yert npoBeIeHUE MEPOTIPUATHIN NI "TIENEeBBIX ayAUTOPUNA" ¢
ydacTueM JenyTraroB JlyMbl aBTOHOMHOI'O OKPYTa;

14) opranu3yeT COCTaBJICHUE TEMAaTUYECKUX COOOIICHHUH, HHPOpMaInid,
JNOKJIAaN0B, IPE3EHTAalUld M1 IIPOBEICHUsS COBELIAHUM, CEMHHApOB,
KOH(EepeHnuii, "KPYrJIbIX CTOJOB", a Tak)Ke€ HWHBIX MEPONPHUATHH,
IIPOBOAMMBIX B J[yMe aBTOHOMHOTI'O OKpYTa;

15) opranusyer MOATOTOBKY HWH(OPMALIMOHHBIX MaTEpHUATIOB K
3acefaHusAM JymMbl aBTOHOMHOIO OKpyra M IO HMTOraM IPOBEIEHHBIX
3acegaHuil JlyMbl aBTOHOMHOTO OKpYTa;

16) opraHn3yer NOArOTOBKY M OIEPAaTUBHOE paCHpOCTPaHEHUE
odpunmansHoii n codctBeHHo mHpopmaruu B CMU o nesrenbHOCTH
JlyMBI aBTOHOMHOT'O OKpPYTa;

17) opranmm3yer B3aumojaeilcTBHE J[yMBI aBTOHOMHOTO OKpYyTa,
VYnpasieHus: ¢ 35eKTpoHHbIMU M nedaTHeIMH CMMU, mpecc-cimyx6amu,
MH(pOpPMaIMOHHBIMU areHTCTBaMU cyobekToB Poccutickoit deneparuu ¢
LENBI0 pa3MelleHusT HWH(POPMAIMOHHBIX MaTepHalioB, OQHUIMAIBHBIX
3asBJICHUN, COOOIIEHUN, TMPECC-Peu30B O JeATEIbHOCTH Jlymbl
aBTOHOMHOT'O OKpYTa;

18) opraHu3yer MOATOTOBKY MaTepHajioB Ui OOHOBIEHUS U
MOTIOJIHEHHST  pa3fieioB M pyOpuk odunuanbHoro caira Jlymsl
ABTOHOMHOT'O OKpYTa, PEUI0KEHNH 110 €r0 COBEPIICHCTBOBAHUIO;

19) opranumzyer wucnonHeHue (QeaepanbHBIX  3aKOHOB,  YKa30B
[Ipesunenta Poccuiickoit dexnepaiuu, nmocranoBieHuil [IpaButenscTa
Poccuiickoit ®denepanuu, MOPY4EHUH ITOJIHOMOYHOIO IIPEICTaBUTEIS
[Ipesunenta Poccuiickoit deneparun B YpanbckoMm denepalbHOM
OKpyre, 3aKOHOB aBTOHOMHOI'O OKpyra, IpaBOBbIX aKTOB Jlymbl
aBTOHOMHOTO OKpyTra, ['yoepHaropa XaHThI-MaHCHIICKOTO aBTOHOMHOTO
okpyra — FOrps! u IIpaBuTenscTBa aBTOHOMHOTO OKpYTa, PaclopsyKEHUI
IIpencenarens  JlymMbl  aBTOHOMHOIO  OKpyra IO  BOIpOCaM,
COOTBETCTBYIOIIUM HAIIPAaBJICHUIO JEATEIbHOCTU YIIPABICHUS, & TAKkKe
no nopyuenuto Ilpencenarenss Iymbl u (Win) pyKOBOAUTENS ammapara
JIyMBI — KOHTPOJIb 32 XOJIOM UX HCIIOJHEHHUS;

20) obecnieurBaeT BBIMTOTHEHUE YTIPaBICHUEM BO3JIOKEHHBIX Ha HETO
(GyHKIMN 1 KOHKPETHBIX IOPYYEHUH;

21) obecneunBaeT B3aUMOJEHCTBHE YTPABICHUS CO CTPYKTYPHBIMU
Mo/Ipa3esIeHUsAMHU annapara J[ymMbl aBTOHOMHOT'O OKpYTa;

22) obecmeunBaeT HM3y4YeHHE M TpPUMEHEHHE B pabore YmpaBieHUs
ONBITa 3aKOHOTBOPYECKOM JesATeNnbHOCTH ['ocymapcTBeHHOM JlyMBbl




®enepansHoro Cobpanus Poccmiickoit denepanuu, 3aKOHOIATETHHBIX
OpraHoB Apyrux cyobekToB Poccuiickoit denepanuu;

23) o0ecreunBaeT pa3pabOTKy U MPEACTABICHHWE PYKOBOIUTEIIO
anmnaparta J[yMbl aBTOHOMHOTO OKpyra HpeasIoKeHHUH O pacxogax Ha
WH(POPMAIIMOHHO-aHAIMTUYECKOE  OOCCIEYCHHUE W HM3aTENIbCKYIO
JesaTeNbHOCTh JIyMbl aBTOHOMHOTO OKpyra M OOIIeil CMETBl pacxoi0B
VYnpasnenus;

24) pa3paboTKy NPEIUIOKEHUI 110 COBEPIICHCTBOBAHHUIO ACATEIHLHOCTH
JIyMbl aBTOHOMHOT'O OKpYyTa B Ipe/iesiaX KOMIIETEHIINH Y IPaBJICHHUS;

25) obecriednBaeT CBOCBPEMEHHOE M KaU€CTBEHHOE COCTABJICHUE 3asBOK
Ha BBITIOJIHEHHE paboT, OKa3aHUE YyCIyr B cdepe MHPOPMAIMOHHOTO
obOecriedyeHrss O TApIAMEHTCKOW JesATeNbHOCTH JlyMbl aBTOHOMHOTO
OKpyra M  3aKOHOJATENbHBIX IpolLleccaxX, BIMSIOMIMX Ha pPa3BUTHE
pernona, B CMU, a Takxke uisi TNPOBEIACHUS COIMOJIOTHMUYECKHUX
UCCIEIOBAaHUM C TNPUIOKEHHEM HEOOXOAWMBIX JOKYMEHTOB B
COOTBETCTBUM C METOAMYECKUMHU PEKOMEHJALUUSIMU MO TOJATOTOBKE
JOKYMEHTOB [UIsl OpraHu3allid U TPOBEACHHS TOProB, 3allPOCOB
KOTUPOBOK IIeH (Ta0nHila KPUTEPUEB OIEHKU 3asBOK, TEXHHUYECKOE
3aJlaHue, TMPOEKT TOCYJapCTBEHHOTO KOHTpPAKTa, pacyeT HayalbHON
(MakcUMaNbHOM) IIEHBI KOHTPAKTa B IPOrHO3HOM YPOBHE II€H);

26) ydacTByeT B pa3pabOTKe €XKETOHOTO TUTaHa padOThl Y IpaBICHUS;
27) ydacTByeT B pa3palbOTKe MHPOEKTOB JOJKHOCTHBIX PETJIaMEHTOB
3aMeCTUTeNs] HadyallbHUKAa  YIpaBlIEHUS, Ha4yaJlbHUKOB  OTJEJOB,
KOHCYJIbTAHTOB U CIEIIMAIMCTOB, BXOASIIMX B COCTaB Y IpaBJICHUS;

28) ydactByer B pa3paboTKe ¥  pealu3alud  MEPONPHUITHH,
CHocoOCTBYIONNX WH(MOPMAITMOHHONH OTKPBITOCTH JlyMbl aBTOHOMHOTO
OKpyTa,

29) yyacTByeT B CEMHUHApax, COBEIIAHUAX, KOH(PEPEHIIHX, BEICTAaBKaX B
npenenax cBoed KOMIETEHUIUH U TTOJTHOMOYHIA, OTHECEHHBIX K BEJCHHUIO
VYupasnenus;

30) ygacTByeT B HOJArOTOBKE MPOEKTOB HOPMATUBHBIX IIPABOBBIX U MHBIX
aKTOB IO BOINPOCaM, COOTBETCTBYIOIIUM HAIMpPABICHUIO NEATEIbHOCTU
VYnpasnenus;

31) yyacTByeT B TMOATOTOBKE COOTBETCTBYIOIIMX 3aKIIOYCHUM,
MOpy4YeHUM, OOpameHnid W THMCEM II0 BOIMPOCAM, OTHOCAIIUMCS K
BEJICHUIO Y IIPABJICHUS;

32) aHAIIU3UPYET MPaKTUKY MIPUMEHEHHUS JIEUCTBYIOILLIETO
3akoHonarensctBa Poccuiickoir denepauuu U 3aKOHOJATENBLCTBA
aBTOHOMHOT'O OKpyTra IO BOMPOCAaM, COOTBETCTBYIOIIMM HAINpaBICHHUIO
NEeSATEIbHOCTH Y IPABIICHHUS;

33) aHanmu3upyeT ONbIT HHPOPMAIIMOHHO-aHATUTHYECKOTO 00CCTICUCHHS
nesrenbHocTH ['ocymapctBennoit [Iympr @enepanbHoro CoOpanus
Poccuiickoit denepari, OpraHOB 3aKOHOIATEILHON BIACTH CYOBEKTOB
Poccuiickoit denepanuu;

34) aHamu3MpyeT IOATOTOBKY HHGOPMAIIMOHHBIX 0030pOB IO
aKTyallbHBIM MPOOJIeMaM Pa3BUTHUS aBTOHOMHOTO OKpYTa;

35) KOHTpPOJMPYET HWCIOJHEHHWE JOJDKHOCTHBIX  OOSI3aHHOCTEH,
CIIy’)ke0HOTO pacnopsiika paOOTHUKaMH Y IIPaBJICHHUS,

36) KOHTpOJUPYET BEIEHUE IJICKTPOHHOW Oa3bl pacchuiku mis CMU
MH(POPMALMOHHBIX COO0IIeHNH J[yMbl aBBTOHOMHOT'O OKpYTa;

37) xoutposupyer BbimonHeHHE CMM 1mOTOBOpPHBIX 00s13aTEILCTB HA
OKa3aHWE IUIATHBIX WHPOPMAIMOHHBIX yciuyr Jlyme aBTOHOMHOTO




OKpyTa IO pe3ysbTaTtaM IPOBEJCHHBIX TOPrOB;

38) KOHTPOJIUPYET €XKEMECSYHYI0 IOArOTOBKY KaJeHJaps JaT
MO3APABJICHUN;
39) KOHTPOJIUPYET MOATOTOBKY TEKCTOB MO3/IpaBJICHUH,

MPUBETCTBEHHBIX a/IpecoB U Tenerpamm ot umenu Ilpencenarens ymbr
ABTOHOMHOT'O OKpYTa M €ro 3aMeCTUTENEH;
40) KOHTPOJHMPYET CBOEBPEMEHHOE NPECTABICHHE M KadyeCTBEHHOE

opopmiienne  paboTHMKamMu ~ otraena 1o  pabore co CMU
WH(POPMAIIMOHHBIX MaTEPHAIIOB

Pabora nogpazymeBaer: 1) paGoty ¢ TOKyMEeHTaMH;
2) BHENIHME KOMMYHHKAlUu (C TPEICTAaBUTEISIMH  OpPraHOB

roCyJapCTBEHHOM BJIACTH, OPTaHU3AINHN, TPaXIaHAMHU);
3) BHyTpEeHHEE B3aUMOJICHCTBUE

TpeOoBaHMsI K YPOBHIO
npogeccuoHaIBLHOI0
00pa30BaHus, HANIPABJIEHUIO
NMOAr0TOBKH, CNIENHATIbHOCTH

Bricmiee 00pa3oBaHue — CIEUAIUTET, MATUCTPATYPA.

TpeboBanus k
NMPOAOKMTEIbHOCTH CTAMKA
TPaKIAHCKOM CJIYKOBI MJIH
padoThI O CHEeNHUATBLHOCTH,
HAINPaBJICHUIO IOATOTOBKH

Craxk rocyJapCcTBEHHOM CITyObI MM CTaXX pabOTHI 10 CIIEHUAIBHOCTH,
HaIIpaBJIEHUIO MIOArOTOBKU HE MEHEE IBYX JIET

IHoka3aTenu 3¢ pexkTUBHOCTH
U pe3yJIbTATHBHOCTH
AeATeJTbHOCTH

1) cBOEBpEeMEHHOCTH BBINIOJHEHHsSI pabOT, HMCIOJHEHHUS 3alaHuil u
YKa3aHHUH B COOTBETCTBUU C IOJKHOCTHBIMH O0SI3aHHOCTSMU;

2) COOTBETCTBHE COJEPKAaHHUS BBIIOJHEHHBIX pabOT, HCIOJIHEHUS
3alaHuil W yKa3aHuUM TpeOOBaHMSIM, HOPMATUBHO YCTAHOBJIEHHBIM
3akoHogarenbcTBOM Poccuiickoin denepanun u XaHTbI-MaHCHICKOTO
aBTOHOMHOro okpyra — HOrpel, Pernamentom JlyMbl aBTOHOMHOTO
OKpyra, pacnopsbxkeHuil lIpencenmarenss [[ymbl aBTOHOMHOIO OKpyra,
JIOJKHOCTHBIM PErJIaMEHTOM;

3) KauecTBO BBIMOJHEHH PadOT, UCIIONHEHUS 33aJJaHUN M yKa3aHHi, a
TaKXe KOHTPOJIb 32 UX UCIIOJHEHUEM;

4) mons BBIIOJHEHHBIX pabOT, UCIIOTHEHHBIX 3aJlaHUi U yKa3aHWH OT
MOPYYEHHBIX, a TaKKe J0JII CBOEBPEMEHHO BBIMOJIHEHHBIX pPadoT,
HCIIOJIHEHHBIX 33/JaHUN U YKa3aHUH OT IIOPYYECHHBIX;

5) yOOBIETBOPEHHOCTh PAOOTHHMKOB IPYTHUX YIPABIECHUM ammapara
JlyMbl aBTOHOMHOI'O OKpYTa, JOJKHOCTHBIX JIMI[ HWHBIX OpPraHoB
rOCyJapCTBEHHOM BIJIACTH, TPaXJaH M OPraHu3alui BBIIOJHEHUEM
JOJDKHOCTHBIX 00513aHHOCTEH, MHOJIHOTOU " aKTyaJIbHOCTBIO
MpeI0CTaBIEHHOM HHpOpMaLIHH;

6) YIOBJIETBOPEHHOCTh PAOOTHUKOB APYrHMX YIpPaBICHUN armapara
JlyMBl aBTOHOMHOI'O OKpyTra, JOJDKHOCTHBIX JHMI[ HWHBIX OpPraHoB
rOCyJIapCTBEHHOM BJIACTH KAYE€CTBOM B3aUMOJICHCTBUS;

7) KONWYECTBO 3aMEUaHWW, MPEAYNPESKIACHUN |
BBIHECEHHBIX TPAXIAHCKOMY CITYKAIlEMY;,

8) ucrmoyib30BaHuE B MPOIIECCe padOTHl METOI0B INIAHUPOBAHUS,

9) xauecTBO OpraHu3aluu paboThl;

10) omepaTuBHOCTh MPUHSITHS
OTBETCTBEHHOCTH;

11) mmpoTa WCOAB30BaHMS 3HAHUW U YMEHHM, YKa3aHHBIX B pa3Jiee
Il J1oJ5KHOCTHOTO perjaMeHTa,

BBITOBOPOB,

pelIeHNiI Ha CBOEM YPOBHE




12) ”HTEHCUBHOCTH PabOTHI;
13) UHHOBAITMOHHOCTH B paboTe

TpeOoBanus k 6a30BbIM 3HAHUSIM M YMEHHAM

3HaHMs rOCyIapCTBEHHOI0
si3bika PO

3HaHHUE PYCCKOTO SI3bIKa

3HaHue OCHOB
Koncruryuun P®,
3aKOHOJATe/IbCTBA 0
rpakIaHCKOH cJryxkoe,
3aKOHOJATe/IbCTBA 0
NPOTHBOACHCTBUM
KOpPYNUuU

Hanuuue 3HaHwmii:

1) ocHOB KOHCTUTYLIMOHHOTO cTpost Poccuiickoit denepaunu, rnpas u
CBO0OO/T YeIIOBEKA U TpakAaHNHA, (eepaTUBHOTO YCTPOUCTBA;

2) mNpaBOBBIX, OPraHU3AIMOHHBIX M (PMHAHCOBO-?KOHOMHYECKUX
OCHOB TOCYJApCTBEHHOW TpakmTaHCKOW  cimyxObl  Poccuiickoit
®denepanyy, MNpPaBOBOrO IOJOKEHHUS (CTaTyca) TIOCYJapCTBEHHOIO
IPaXXAaHCKOTO CIYXKAalllero, ero Npas U 00A3aHHOCTEI;

3) NOHATHS KOPPYIIIUH, TPUHIIUIIOB IPOTUBOACHCTBHSI KOPPYIIIUU

3HaHus M yMEHHS B
o0J1acTH MHGpOPMAIHOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH

Hanuuue 3HaHwmii:

1) dbopm 1 MeToOB pabOTHI C MPUMEHEHUEM aBTOMAaTHU3UPOBAHHBIX
CPEICTB yIpaBJICHHUS,

2) BO3MOKHOCTEH W OCOOCHHOCTECH IPUMEHEHUS COBPEMEHHBIX
MH(OPMaLMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHi B
rOCyIapCTBEHHBIX OpraHax, BKJIIOYas MCIOJIb30BAaHUE BO3MOYKHOCTEN
3IEKTPOHHOTO JOKYMEHTO000pOTa;

3) o0mumx BOMPOCOB B oOiacTu obOecneyeHus: MHGOPMALMOHHOM
0€30MacHOCTH;

4) wHPOPMAIIMOHHO-aHAJUTUYECKUX CHUCTEM,
cbop, 00paboOTKy, XpaHEHHUE W aHAJIU3 JTAHHBIX.

Hanuuue ymeHuUM:

1) B1ageHre KOMITBIOTEPHOM, IPYTroi OPrTEXHUKOM M HEOOXOIUMBIM
MPOrPaMMHBIM 00€CTICYeHUEM;

2) pabora B aBTOMAaTU3WPOBAHHOW CHCTEME
3aKOHOJATEJIBHOM  [IeATEIbHOCTH ammapara Jlymsl
OKpyra,

3) pabora ¢ mpaBoBeiMM Oa3amu pgaHHbIX "Cucrema [apant" wu
"Cucrema KoncynprantlIroc"

00eceunBaroIIX

o0ecnieueHust
ABTOHOMHOTI'O

3HaHUs OCHOB
JeJI0TPOU3BO/ACTBA U
AOKYMEHT0000poTa

Hanuuwue 3Hanmit:
1) mpaBust opopMIIEHHUS TPABOBBIX aKTOB;
2) OCHOB pabOTHI C IOKyMEHTaMH

O01mme 1 ynpaBJjieHYeCKHe
yYMeHus

OO6u1ne yMeHus:

1) yMEeHHE MBICTUTH CUCTEMHO (CTPATETUYECKH );

2) yMeHHE IJIaHHUPOBaTh, PALMOHAIBLHO HCIIOJIb30BATh CIYyXeOHOE
BpeMsi U JOCTUTaTh PE3yibTaTa;

3) KOMMYHUKaTHUBHbIE YMEHUSI,

4) yMeHue ynpaBisiTh U3BMEHEHUSIMU.

YnupaBiaeHYeCKHE YMEHUS:

1) yMeHue pyKOBOJIUThH MOJYMHEHHBIMH, YP(EKTUBHO ILIAHUPOBATH,
OpPraHU30BBIBATH PA0OTY U KOHTPOJIUPOBATH €€ BBINOIHEHHUE;

2) onepaTUBHO IPUHUMATh U PEaTU30BbIBATH YIIPABICHUYECKUE
pelieHus

TpebdoBanus K NpohecCHOHATBHO-(PYHKIMOHAIbHBIM 3HAHUSIM M YMEHUSM




TpebdoBanus Kk
npodeccuoHaIbLHBIM
3HAHUSIM U YMEHHS

3uanus B cepe 3aKOHOIaTENbCTBA:

BJIAJICHUE 3HAHMAMU 3aKoHoAaTenbcTBa Poccuiickoir Penepauuu U
XaHThI-MaHCUHCKOTO aBTOHOMHOTO OKpyra — FOrpsl, HE0OOXOAMMBIMH
JUISL HaJUIEXKAIIETO MCIIOJHEHUSI CBOMX JIOJDKHOCTHBIX 00s3aHHOCTEH, B
TOM YHUCIIE:

1) depepanbublii 3akoH "OO OOMMX TNPUHLIUNAX OpPTraHH3ALUH
3aKOHOAATEIbHBIX (MPEACTaBUTEIbHBIX) M HCIIOTHUTEIbHBIX OpPraHOB
roCyJapCTBEHHOH BiacTH cyObekToB Poccuiickoit @enepanun';

2) depepanbbiii 3ak0H "O cpencTBax MaccoBoi nHpopmanun',

3) @epepanbublii  3akoH "OO y4acTUM B MEXIyHapOJHOM
nH(popManmoHHOM oOMeHe";

4) ®enepanbhpiii  3akoH  "O0 wuH(bopManuyu, HHGYOPMALUOHHBIX
TEXHOJIOTHSX U 3aIuTe nHpopManun';

5) ®epepanbHbiii 3akoH "O TMOpSAKE OCBEIICHHS JACATCIBHOCTH
OpraHOB TOCYJapCTBEHHON BIAcTH B TOCYIapCTBEHHBIX CpEACTBax
MaccoBoii nHpopmanun";

6) denepanbublii 3ak0H "O KOHTPAKTHOH cHUCTEMEe B cdepe 3aKymoK
TOBAapoB, paboT, yciayr Uil OOecredyeHUs TOCYAApCTBEHHBIX U
MYHUIUTIAIBHBIX HYX]'";

7) Vka3 Ilpesunenta Poccuiickoit ®eneparuu "Crparerus pa3sBUTHS
uH(popmMalmonHoro obmiectsa B Poccuiickoit denepanun';

8) IlocranoBnenue IlpaButenbctBa Poccuiickoit ®enepamuu "OO6
YTBEPKJICHUM TOCYIapCTBEHHOU Iporpammsel Poccuiickont denepanuu
"Undopmanmonnoe odmiectro (2011-2020 roxsr)";

9) 3akoH aBroHOMHOro okpyra "O JIyme XaHThI-MaHCHIICKOTO
aBTOHOMHOTO okpyra — FOrps1";

10) Pernmament Jlymbl XaHThI-MaHCHIICKOrO aBTOHOMHOT'O OKpyra —
KOrpsr;

11) wunble ¢enepanbHbie 3aKOHBI, ykasbl Ilpesumenta Poccuiickoii
®enepanun, noctanopyieHus [IpasurenscrBa Poccuiickoit denepanuu,
a TaK)Ke MHblE HOPMAaTHBHBIE NPAaBOBbIE AaKThl aBTOHOMHOI'O OKpyTra
OPUMEHUTEIbHO K  OTBETCTBEHHOCTH,  HCIOJHEHHIO  CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEH M 3allUTE MPaB.

Wnble npodeccuoHanbHble 3HAHUS:

1) 6a30BbIe HH(OPMALMOHHBIE PECYPCHI;

2) TOpSANOK aKKPEOUTALUH JKYPHAJIHCTOB CPEICTB  MAacCOBOMH
uHpopManuu npu J[yme aBTOHOMHOTO OKPYTa;

3) NOpAAOK MOATOTOBKH JOKYMEHTOB JMJIsl IPOBEICHHS 3aKyIOK
TOBApoOB, PadOT, YCIYT, B COOTBETCTBUH ¢ DenepanabHbIM 3akoHOM "O
KOHTPAaKTHOM cHUCTeMe B cdepe 3aKymoK TOBapoB, PabOT, yCIayr s
o0ecreyeHns TOCyJapCTBEHHBIX U MYHHIIUIIATBHBIX HY X",

4) OCHOBHBIC PETHOHAIBHBIC, POCCHHCKHE IEYATHBIC M DJICKTPOHHBIC
CMMU, koppecnoOHACHTCKUE MTYHKTHI;

5) dbopmbl 1 MeTonBI PabOTHI C MPUMEHEHHEM aBTOMATH3HPOBAHHBIX
CPEZCTB yNpaBJICHUS;

6) nOpuOpHTETHI  TOCYAAPCTBEHHOW  TOJIHMTHKH B 00JacTH
MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

7) nopsiiok popmupoBanust JlyMbl aBTOHOMHOTO OKPYTa;

8) cTpykTypa 1 ocHOBHBIE pyHKIUH J[yMBbI aBTOHOMHOTO OKPYTa;

9) cTpykrypa anmnapara J[yMbl aBTOHOMHOTO OKpYTa;

10)  oOCHOBHBIC  HampaBICHHS  JCATEABHOCTH W IOPSIOK
B3aUMOJCUCTBUSL CTPYKTYPHBIX INoApasjaeneHud anmapara Jlymsl




ABTOHOMHOTO OKPYTa;

10) ciy>xeOHBIi pacriopsAa0K anmnapaTa JlyMbl aBTOHOMHOTO OKPYTa;
11) 3HaHUSA B paMKaX POTrPaMM OBBIIICHHUS KBAIH(DUKAIIHH.
IIpodeccuoHaNbHbIE YMEHUS:

1) mpuMeHeHHe COBPEMEHHBIX HH()OPMAIIHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH B  TOCYAapCTBCHHBIX  oOpraHax  (MCIOJIb30BaHUE

MEKBEJIOMCTBEHHOTO " BEJIOMCTBEHHOTO AJIEKTPOHHOTO
JIOKYMEHTO0000pOTa, MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHBIX
ceTen);

2) oOecrieyeHHe HEOOXOAWMBIX YCIOBUH JUIS MPOQecCHOHATBHOM
JIeATEIFHOCTH aKKPEIUTOBAaHHBIM TIpH JlyMe aBTOHOMHOTO OKpyra
xypHamucram  CMUW  ans pacnpocTtpaHeHuss — OOBEKTHBHOM
nH(pOpMaINH O IeATeTBHOCTH [lyMbl aBTOHOMHOTO OKpYTa;

3) opraHu3anus TOATOTOBKM HMH(OPMALMOHHBIX 0030pOB IO
aKTYyaJIbHBIM ITPOo0OJIEeMaM pa3BUTHSI aBTOHOMHOTO OKpYTa

TpedoBanus k
GyHKUMOHANBHBIM
3HAHUSAM U YMEHUSAM

DYHKIIMOHAJIBHbBIC 3HAHUS:

1) mousitre pe)epeHTHOM TPYIIIIHI;

2) OCHOBHBIC MOJIEIIU CBSI3€H ¢ 00OIIECTBEHHOCThIO;

3) 0COOEHHOCTH CBsA3€H € OOMIECTBEHHOCTHIO B TOCYAapCTBEHHBIX
Oprasax;

4) B3aumoeiicteue co CMU u pedepeHTHBIMU TPYIIIIAMH;

5) BeJieHUE ENOPOM3BO/ICTBA, AIEKTPOHHOTO JOKYMEHTO000pOTa U
aApXMBHOTO JIETa;

6) BeZieHUE aHATTMTUYECKUX UCCIICOBAaHH, 0000IIEHHE TIOTYUYeHHOM
nH(pOpMaIuu 1Mo TemMam;

7) pa3jMuHbIC METOJIbI aHAJIN3a U CIIOCOOHOCTH MTPOTHO3UPOBAHHSI
MIPOLIECCOB.

QDYHKIMOHATHHBIC YMEHUS:

1) opranusanus OpuGHHTOB, Ipecc-KOHPEPEHINH, HHTEPBHIO U HHBIX
meponpusaTuii ¢ yuactuem CMU;

2) opranuzanus exeaHeBHoro mouutopuara CMU u cetu "UHTepHeT"
C LIEJIbIO TIOATOTOBKY aHATUTUYECKUX OTYETOB IO BOMPOCY OCBEILICHUS
JesTeNIbHOCTH JlyMbl aBTOHOMHOTO OKpYTa U €€ JIeIyTaToB IS
npeacrasienus [Ipencenarento lymMsl aBTOHOMHOTO OKPYra;

3) opranusaius odecneueHus nHGOpMaIHeld 0pHUITHATBHBIX BU3UTOB,
pabouux BcTped, moe3nok [Ipeacenarens [[ymsl, ero 3aMmecTUTENEH,
nenyTaToB J[ymMbl aBTOHOMHOTO OKPYTa;

4) opranu3zaiys MpOBEACHHS TBOPUYECKUX KOHKypcoB it CMU Ha
Jydllee OCBEICHHE AeITeIbHOCTH [lyMbl aBTOHOMHOTO OKPYTa;

5) moaroToBKa ¥ mpejcTaBicHre HHOOPMAIIMOHHBIX MATEPUAIIOB K
3aceqaHusM J[yMbl aBBTOHOMHOTO OKpPYTa, a TAK)Ke [0 UTOTaM
MPOBEJICHHBIX 3aceqaHuil JlyMbl aBBTOHOMHOTO OKpYTa;

6) moarotoBka cooOuIeHUi, HHGOpMaIKi, TOKIa 0B, IPE3CHTALNI
JUISI IPOBEJICHUSI COBEIIAHUM, CEMUHAPOB, KOH(MEPEHIINH, "KPYTIIBIX
CTOJIOB", MHBIX MEPOIIPUATHUI;

7) paboTa ¢ HHPOPMAITHOHHO-aHATUTHYCCKUMH CHCTEMaMH,
o0ecrieynBarOIUMH cO0p, 00paboTKy, XpaHEHHE U aHAJIHN3 IaHHbBIX;
8) pa3BuTHe U HAMOJHEHNE OPHUIIMATLHOTO HHTEPHET-caiTa J{yMbI
ABTOHOMHOTO OKpYyTa, CTpaHull JlyMbl aBTOHOMHOTO OKpyTa B
COLIMAJIBHBIX CETsIX U OJiorax

TpeboBanusa K
npodeccHoHATBLHBIM

1) cnyxeHue oOmIeCTBY, 3allMTa 3aKOHHBIX HHTEPECOB TIpa)aaH,
COIMaJIbHAsl OTBETCTBEHHOCTH;




KadeCcTBamM

2) amanTanys K HOBOW CUTyallMM W TIPUHSATHE HOBBIX IOJXOJOB B
pelIeHUN OCTaBICHHBIX 33/1a4;

3) rpaMOTHBIN y4eT MHEHHUSI KOJIJIET;
4) a¢(hekTHBHOE COTPYTHUIECTBO C KOJUIETAMHU;

5) xkBamudunupoBaHHas paboTa C JIOJBMH IO HEIOMYIICHUIO
JIMYHOCTHBIX KOHq)JII/IKTOB;

6) nenerupoBaHNE MTOJTHOMOYHM MOTYUHEHHBIM;

7) CTUMYJIMPOBAaHUE TOCTHKEHUHN PE3y/IbTaTOB;

8)  yMeHHe  NPUMEHATh  ONBIT  JEATEIbHOCTH  OPraHoB
roCyJapCTBEHHOM BIIACTH Jpyrux cyobekToB Poccuiickoii @eneparum;

9) yMeHHe 4ETKO M JIOTHYECKHU M3J1araTh CBOU MbICIIU

TpedoBanus k
JIMYHOCTHBIM KauecTBaM

1) aHanmUTUYECKOE MBILIIEHUE;
2) GecrpucTpacTHOCTD;

3) BHUMaHUE K JICTAISIM;

4) 1oOPOCOBECTHOCTH;

5) 3aKOHOMNOCIYIIHOCTB;

6) UCTIOTHUTEIIHPHOCTD;

7) KOMMYHHUKaOEIIbHOCTB;

8) 00y4aemMoCTh;

9) opraHu30BaHHOCTH;

10) OTBETCTBEHHOCTH;

11) nopsino4HOCTH;

12) myHKTyaJIbHOCTb;

13) cpeccoycTOM4MBOCTD;

14) TaKTUYHOCTB;

15) aMonmoHanpHasi ypaBHOBEIIEHHOCTb




